
OFFICE OF THE CITY TREASURER 
 

STEPS IN SECURING TAX CLEARANCE 
 
 
 
 
 

START 

 
 
 
  

REAL PROPERTY TAX DIVISION 
 

Submit request for tax clearance. 

 
 
 
 
  

REVENUE COLLECTION CLERK 
 

Examines the Tax Receipt of the tax 
payer.   

 
 
 

Certification will be typed 

REVENUE COLLECTION CLERK 
 

Verifies and checks cards. 

 
 
 
 
 
 
 

END

CITY TREASURER 
 

Signs Certification 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


