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STEPS IN SECURING A DEATH CERTIFICATE 
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Is place 
of death 
at home? 

CITY HEALTH OFFICE – 
ADMIN. DIVISION 

 
Fill-up application form needed in 

preparation of death certificate. 

MEDICAL OFFICER 
 

Bring filled-up application form for 
“cause of death”. 

CITY HEALTH OFFICE – 
ADMIN. OFFICER 

 
Return application form for the 

preparation of death certificate & 
affix signature as informant. 

MEDICAL OFFICER 
 

For signature 

CHO – ADMIN DIVISION 
 

Pay burial permit fee 

Is 
Internment 
in Batangas 

City?

LICENSE DIVISION 
 

Pay Transfer Permit  

CITY HEALTH 
OFFICE 

 
Secure Transit Permit 

CIVIL REGISTRARS OFFICE 
 

Register the Death Certificate 

END 

CHO – ADMIN DIVISION 
 

For review & signature of Death 
Certificate issued by the hospital. 

Does Death occured 
in Batangas City 

but will be buried 
within the City? 

CITY HEALTH OFFICE 
ADMIN DIVISION 

 
Present death certificate. 

For exhumation purposes due to reasons like transferring 
the bones of a cadaver to another niche or said niche shall 
be used by other persons, or other valid reasons, always 
present the death certificate of the cadaver to be exhumed.  
Exhumation shall be allowed, for reasons who died due to 
non-communicable diseases only after three (3) years of 
burial while those who died due to communicable 
diseases, after five (5) years. After presentation of death 
certificate, pay the exhumation fee of Php 100.00 for the 
issuance of the exhumation permit. 


